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Job Card
Job card format for service and maintenance companies. One card per job, from the reported problem to the customer's sign-off.

Job card no. Date Reference (PO / AMC / quote no.)

Customer Contact person

Phone / email Site / location

Technician(s) Time in / time out

Equipment / asset Make, model and serial no.

Job type Breakdown PPM Installation AMC visit Inspection Other

Priority Normal Urgent Emergency Billing Chargeable Warranty AMC

1  Reported problem / work requested

2  Work carried out

3  Parts, materials and labour
Description Qty / hours

Labour (hours × rate)

Job status Completed Follow-up visit needed

Waiting for parts Quotation required

Subtotal

Technician name and signature Customer name and signature Date

Fill job cards on your phone, not on paper

7-day free trial  ·  zentid.com  ·  Scan the code to see how it works

General template. VAT applies only if you are VAT registered (UAE 5%, Saudi Arabia 15%). Adapt the fields to your company and local regulations.

Unit price / rate Amount

VAT ____ %

Total (currency ____)

Log work, parts and time on site. The customer signs on screen and the card is saved to the job.


